
Instructions to download the Activity Accounting Program.

1) Bring up your Internet Browser and go to
        www.FoxieLadyComputers.com

2) Click on the 'Activity Accounting program' link.
3) Click on the 'Download the New Activity Accounting program' link.

NOTE: The following is a guide. The settings and screens may look different on your computer but the 
procedures and file and folder locations are the same.

I will be downloading to 'c:\program files(x86)\Foxie Lady Computers'.
If you can do the same great. If you download to your Desktop or your Download folder, you will need 
to move things around to get it to the 'Foxie Lady Computers' folder.

4) Click on Save File then OK.



5) Select Drive C:

6) Select 'Program Files (x86)' folder.  If you do not have a 'Program Files (x86)' folder select the 
'Program Files' folder. 

BUT if you have a 'Program Files (x86)' folder use it, not the 'Program Files' folder.



7) Select folder 'Foxie Lady Computers'.
If you do not have a folder called that, click on 'New folder' and create one.



8) If you are installing the program on the same computer as the Fund Accounting Program you will 
see a folder called 'Fund Accounting'. If you are installing the program on a different computer the 
folder will be empty.

9) Now click 'Save'.
This should download the 'Activity Accounting.zip' file to the 'c:\Program files (x86)\Foxie Lady 
Computers' folder.

At this point it is possible you computer will extract the files automatically and open the folder.
Or it will not extract the files but will instead open the zipped file to show you the contents.
In any case it can muddy things up and confuse you.
I wish I could be more helpful here. But these problems are build into your browser or windows.



10) Now we need to unzip (Extract) the files from the Zipped file.
     (Or not depending on what your computer did in step 9 above.)

Click on the start icon (windows symbol) in the lower left corner of the screen.

11) Select drive '(C:)'.
      Open the 'Program files (x86)' folder.
      Remember, if you don't have a 'Program Files (x86)' folder, use the 'Program Files' folder.



12) Open the 'Foxie Lady Computers' folder.



13) Now you should see the 'Activity Accounting.zip' file.

14) Right click on the 'Activity Accounting.zip' file and a pull down menu will appear.
      Click on 'Extract all' or 'Extract To".



15) Whatever your screen looks like, we want to extract the files to the folder as listed here.

C:\Program Files (x86)\Foxie Lady Computers\Activity Accounting
 

16) This will create a folder called 'Activity Accounting'. 



17) The 'Activity Accounting.zip' file can now be deleted.



18) The 'Foxie Lady Computers' folder should look like this. It may or may not also contain the 'Fund 
Accounting' folder.

If you have the 'Fund Accounting' folder here, you have already set the security settings (under 
windows 7) to use this folder. If not then please refer to section 2-12 in the 'Foxie Lady Computers 
Accounting Software for Schools' manual.

If you don't have that, I put a link on the web site 'Set User Access to Foxie Lady under windows 7'.
It works for windows 8.1 as well.

19) Open the 'Activity Accounting' folder.
We need to create a shortcut to the 'ActivityAccounting.exe' file.



20) Right click on the 'ActivityAccounting.exe' file and select 'Create Shortcut'.
Move the shortcut to your desktop.
Right click on the shortcut and rename it to 'Activity Accounting' or something else if you like.

Now the program is installed and almost ready. To make the program work you need to contact Foxie 
Lady Computers and request a Registration file.

The 'Registration' file will be sent to you as an e-mail attachment.

The 'Registration' file needs placed it the following folder:

    C:\Program Files (x86)\Foxie Lady Computers\Activity Accounting\Database\Primary

Now the program will run.
The User ID and password is    clerk      all lower case.
The first time in you will be required to enter a new password.


